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The Catholic Women’s League of Canada

_________________ DIOCESAN COUNCIL
MINUTES OF 20__ ELECTIONS

At the annual diocesan convention on ___________________ elections were held to fill the positions of officers and chairpersons of standing committees.
Council president, _______________________, appointed ______________________ as Recording Secretary of Elections.
Chairperson of Nominations and Elections Committee, _________________________, provided a brief overview of the elections procedure.

The Candidates’ List was posted by the Nominations and Elections Committee members, __________________(names of members)_______________________________________________.

The chairperson introduced the candidates for office.

The chairperson explained the majority vote.

Choose one of the following options:
1.
Voting commenced with the office of president as the office of president-elect was vacant.
OR
2.
President Elect, ________________________, had served a two-year term, she automatically 
became president.

Voting for the office of president-elect and other officers as well as chairpersons of standing committees followed.

One of the following options applies re majority vote for the election of all officers except for the election of chairpersons of standing committees.  Use appropriate option for recording the election of EACH OFFICE.  i.e. President, President-Elect, 1st Vice President, 2nd Vice President, Recording Secretary, Corresponding Secretary and Treasurer.
1.
If there is only one candidate for an office:
Moved by voting delegate ______________ that __________________ be declared elected for the office of ________________________________; seconded by voting delegate ___________________.  Carried.

OR
2.
If there is more than one candidate for an office:
Secret ballot voting occurred and ___________________________ was declared elected by the president for the office of ______________________________.
The chairperson of elections explained the plurality vote for the election of chairpersons as required for the standing committees and declared that (#) of chairpersons were required to be elected.  (If the offices of president-elect, 1st Vice and 2nd Vice have been filled, the number of standing committee chairpersons would be reduced by the number equivalent to the offices that have been filled.)
One of the following options applies re plurality vote for the ELECTION OF CHAIRPERSONS as required for the standing committees.  Use appropriate option.
1.
If only the required number of candidates have let their names stand for the offices of 
chairpersons of standing committees:
Moved by voting delegate ______________ that the candidates  _______________________________
_____________________________________________________________________________________
_________________________________________________________be declared elected for the offices of chairpersons of standing committees; seconded by voting delegate ________________________.  Carried.

OR
2.
If more than the required number of candidates have let their names stand for offices of 
chairpersons of standing committees:
Secret ballot voting occurred and the candidates receiving the highest number of votes, namely: ______________________________________________________________________________________________________________________________________________were declared elected by the president for the offices of chairpersons of standing committees.

The president instructed that the nomination forms and the ballots be destroyed by the committee, and that the nominations and elections committee be dissolved.

The newly elected officers and chairpersons of standing committees were introduced by the outgoing past president _______________________________.
__________________________ 

(signature)
_______________________________, Recording Secretary of Elections


(print name)
__________________________

                    Date
ELECTION MINUTES APPROVED WITH CONVENTION MINUTES.

· The results of the elections (name and office) must be recorded within the minutes of the annual convention as provided by the recording secretary of elections.

· The approval of convention minutes serves to also approve the election results as recorded within the minutes of the annual convention.

· The secretary of elections provides her minutes to be attached to the minutes of the annual convention.
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